Job Description: Driver
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ORGANISATIONAL STRUCTURE
The postholder will be accountable to the Owners, the Manager, and the Deputy Manager (hereafter referred to as management.)
MAIN PURPOSE OF JOB
To assist the management in ensuring the smooth running of Little Rays which will cater for children aged from 2 months to 12 years. Little Rays’ Driver is responsible for safely operating the nursery vehicles on a regular daily schedule and to assist with nursery outings.
The overall policies for the day care are laid down by management. It is the responsibility of the postholder to make him/herself aware of these. There will be opportunities to review policies annually.

1. To ensure that a valid driving licence is held at all times and is available for inspection by management at all times.

2. To have up to date Child Protection training at all times.

3. Any change to the licence which may affect your entitlement to drive is communicated to management (e.g. sickness, injury or conviction).

4. Operate the nursery vehicle in a safe and efficient way according to all relevant legislation, policies and procedures.

5. Perform weekly safety and maintenance checks on Little vista.

6. Perform minor maintenance duties such as changing the oil.

7. Clean the vehicle as scheduled and/or required.

8. Ensure the vehicle is safely and securely stored.

9. Advise management of any requirements for maintenance or repairs.

10. Pick up and drop of children as per set schedule obtained from management.

11. Take attendance on the vehicle.

12. Ensure all children are aware of the vehicle rules.

13. Maintain order and discipline on the nursery vehicle.

14. Ensure speed limits are adhered to at all times.
15. Ensure dash camera is switched on at all times.
16. To comply with company regulations regarding the use of mobile phones, smoking and the use of prohibited equipment (cameras) whilst on duty.

17. To attend training as and when required.

18. To ensure a clean company uniform is correctly worn at all times when on duty.

19. To take part in staff supervisions and annual appraisals as requested.

20. To undertake any reasonable request made by management. 
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